
 
 
 
 
                                     
 

                                                   
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

SAP BTP  

End User Document 



Copyright  

Copyright © eMudhra Limited.  All rights reserved. The information in this document is for 

the use of intended customer of eMudhra and exclusively for the purpose of the agreement 

under which the document is submitted. No part of it may be reproduced or transmitted in 

any form or means without the prior written permission of eMudhra. The document has been 

prepared to be used by professionals and trained personnel, and the customer assumes 

full responsibility when using it. 

 

This document and the product it describes are considered protected by copyright according 

to the applicable laws. 

 

Disclaimer  

The information or statements given in this document concerning the suitability, capacity, or 

performance of the mentioned hardware or software products cannot be considered binding 

but shall be defined in the agreement made between eMudhra and the customer. However, 

eMudhra has made all reasonable efforts to ensure that the instructions contained in the 

document are adequate and free of material errors and omissions. eMudhra will, if 

necessary, explain issues, which may not be covered by the document. 

 

Feedback 

eMudhra welcomes customer comments as a part of the process of continuous 

development and improvement of the documentation. 

 

Trademarks and Registered Trademarks 

Products and product names mentioned in this document may be trademarks or registered 

trademarks of their individual proprietors. 

 



This document manual is to help the users for signing documents online through the 

SAP BTP. 

Logging Into the Portal: 

1. The Customer can login into the Product web page https://app-dev-

emudhra.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=5d0a2877-1d63-

4d85-b21f-a926609e0033#Shell-home 

 

2. Input the E-mail, ID or Login Name and click on continue. 

 

3. Input the password and click on Sign in. 

 

4. The landing page has two tiles “E Signing” and “Embedded Signing”. 

https://app-dev-emudhra.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=5d0a2877-1d63-4d85-b21f-a926609e0033#Shell-home
https://app-dev-emudhra.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=5d0a2877-1d63-4d85-b21f-a926609e0033#Shell-home
https://app-dev-emudhra.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=5d0a2877-1d63-4d85-b21f-a926609e0033#Shell-home


 

E Signing 

1. The signing of the invoice documents can be done through the E Signing tab. 

 

2. The user can search for any specific billing document by inputting the relevant ID in 

the search bar and click on the “Go” button. 

 

3. The results will be shown on the Dashboard. 

  



4. To view the document the user can click on the View button. 

 

5. A popup will open, and the document preview will be shown to the user. 

 

6. The user can either Sign or Close the popup window through the “Sign” and “Close” 

buttons respectively. 



 

7. Once the user clicks on the “Sign” button, the document will be signed, and a 

success message will be shown in a popup. 

 

8. The user can view the signed documents, by clicking on the “View Signed 

Document” button. 

 

9. The invoice will open in a popup window displaying the signed document. 



 

10. The user can download or print the document using the ‘Download’ and ‘Print’ 

options provided at the top right of the popup window. 

 

 

Second Scenario: 

1. When the user directly wants to sign the document directly from the Dashboard, 

they can directly click on the Sign button against the invoice. 



 

2. Once they click on the Sign button, the invoice is signed and they will be 

provided with the options to close the window, print, or save the signed invoice. 

 

3. Once the user clicks on the Close button, a pop-up window will show that the 

invoice is signed successfully. 

 

 



Embedded Signing 

1. The Embedded Signing Dashboard will have all the invoices that are to be signed 

by the User. The user has to click on the ‘Go’ button to see all the invoices in the 

table. 

 

2. The user can either View or Sign the documents using the buttons against the 

invoices. 

 

3. Once the user clicks on the ‘View’ button, the invoice will be shown in the pop-up. 

 



4. The user can Sign or Close the pop-up window by clicking on the buttons provided 

at the right bottom of the pop-up window. 

 

5. Once the user clicks on the “sign” button, the invoice will be opened in a new tab, 

where the user can add the signatories by clicking on the ‘Add Signatory’ button in 

the right panel. 

 

6. Select the email address from the list and click on the email address. 



 

7. The user has to drag and drop the Signature placeholder from the right panel onto 

the document and place the signature placeholder at the desired location. 

 

8. If the initiator is selected as the first signatory, they have to click on the signature 

placeholder and sign the invoice document. The user has to click on the Signature 

Placeholder. 

 



9. The user can select the Signature from the available options or can Draw or upload 

their signatures by using the Draw and Upload options. Once the user selects the 

signature, they have to click on the “Apply and Preview” button. 

 

10. The preview of the document with the selected signature will be shown. The user 

has to click on the “Sign and Send” button present in the right panel to complete the 

signing. 

 

11. Once the document is successfully signed, the success message will be shown to 

the user. 



 

12. If there are more than one user in the workflow, the document signed by the first 

signatory will be sent to the subsequent signatories for their signing. 
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