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necessary, explain issues, which may not be covered by the document.

Feedback

eMudhra welcomes customer comments as a part of the process of continuous
development and improvement of the documentation.

Trademarks and Registered Trademarks

Products and product names mentioned in this document may be trademarks or registered
trademarks of their individual proprietors.



This document manual is to help the users for signing documents online through the
SAP BTP.

Logging Into the Portal:

1. The Customer can login into the Product web page https://app-dev-

emudhra.launchpad.cfapps.eu10.hana.ondemand.com/site?siteld=5d0a2877-1d63-
4d85-b21f-a926609e0033#Shell-home

2. Input the E-mail, ID or Login Name and click on continue.

<« C (0 & accounts.sap.com/saml2/idp/sso?sp=uaa-cf-eu10&RelayState=client_id%3D45be646d-0b43-4c0c-adda-3fa237h59fe3%26response_typeds3Dcodedbbredirect uri%3Dhttps%253A%252F.. 2 % # O & ¢
Log On
E-Mail, ID, or Login Name
E-Mail, ID, or Login Name
SAP’ID Service O Existing Users | One lagin for all accounts:
Get SAP Universal ID

3. Input the password and click on Sign in.

SAP Universal ID

(D Please use your SAP Universal ID credentials to login.

Password ‘

Forgot password?

4. The landing page has two tiles “E Signing” and “Embedded Signing”.


https://app-dev-emudhra.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=5d0a2877-1d63-4d85-b21f-a926609e0033#Shell-home
https://app-dev-emudhra.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=5d0a2877-1d63-4d85-b21f-a926609e0033#Shell-home
https://app-dev-emudhra.launchpad.cfapps.eu10.hana.ondemand.com/site?siteId=5d0a2877-1d63-4d85-b21f-a926609e0033#Shell-home
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E Signing

1. The signing of the invoice documents can be done through the E Signing tab.

E Signing -
E Signing
Billing Document: Creation Date Billing Type Status: Sold-to-party Is Document Signed:
i3 Last 30 Days ~ © e [y w m Clear
Billing Documents 5] B3
Billing Document Billing Type Status Sold-to Party Net Value

No data available

2. The user can search for any specific billing document by inputting the relevant ID in
the search bar and click on the “Go” button.

< SAP E Signing Search In: "Apps”
E Signing
Billing Document: Creation Date: Billing Type Status: Sold-to-party: s Document Signed:
90000033 5 || [test 30 Days v © © © v B3 cex
Billing Documents ® (@] 3
Billing Document Billing Type Status. Sold-to Party Net Value

No data available. Try adjusting the filter settings.

3. The results will be shown on the Dashboard.

E Signing - Search In: "Apps™
E Signing
Billing Document: Creation Date: Billing Type: Status: Sold-to-party: s Document Signed.
90000033 ©| [ Last & Months - © © © v B cer
Billing Documents (1) © (&) ] 3
Billing Document Billing Type Status Sold-to Party Net Value

[ 90000033 F2 B 18100001 1200 INR [vew) EZD




4. To view the document the user can click on the View button.

< SAP E Signing Search In: “Apps”
E Signing
Billing Document: Creation Date: Billing Type: Status: Sold-to-party: Is Document Signed
90000033 = | [ Last & Months - © = = v m Clear

Billing Documents (1)
] Billing Document Billing Type

] 90000033 F2

@ (B[] &
Status Sold-to Party Net Value

B 18100001 1200 INR [view | EXD

5. A popup will open,

and the document preview will be shown to the user.

Invoice

=  kokCmVuZHNOcmVhbQplbmRvYmoKe3RhenR4emVmCjl2NDQzCiUIR... 171 = 100% + a o

Invoice: 90000033 Aﬁ

Supplier:
16 Brunton Road Date: 01-May-23

560025 Ahmedabad Delivery Date: 01-May-23
Order:

> e 39
Reglon:  Gujarat Reference Number: F20000000033
GSTIN: 27TGSPMH0741G1ZS

Ship-to Address:

Company

Domestic Customer IN 1

2 5th Block, 3rd Cross, Peenya Industrial Area
560099 Bangalore

6. The user can either Sign or Close the popup window through the “Sign” and “Close”
buttons respectively.



Invoice

= kxokCmVuZHNOcmVhbQplbmRvYmoKc3RhenR4cmVmCji2NDQzCiUIR..

Invoice: 90000033

Supplier:

16 Brunton Road Date: 01-May-23

560025 Ahmedabad Delivery Date: 01-May-23
Order: 39

Reglon:  Gujarat Reference Number: F20000000033
GSTIN: 27GSPMHO741G1ZS

Ship-to Address:

Company

Domestic Customer IN 1

2 5th Block, 3rd Cross, Peenya Industrial Area
560099 Bangalore

7. Once the user clicks on the “Sign” button, the document will be signed, and a
success message will be shown in a popup.

@ Success

Invoice signed successfully. Reference Number is OT/AUG/2023/58202

8. The user can view the signed documents, by clicking on the “View Signed
Document” button.

E Signing -~ Search In: "Apps”
E Signing
Billing Document: Creation Date Billing Type: Status: Sold-to-party: Is Document Signed:

90000033 19| [ Last & Months - el © rH v | E Clear
Billing Documents (1) & (]
| Billing Document Billing Type Status Sold-to Party Net Value

90000033 F2 B 18100001 1200 INR View Signed Document

9. The invoice will open in a popup window displaying the signed document.



Invoice

=  CmVuZHNOcmVhbQplbmRvYmoKMTcgMCBvYmoKPDWVVHIWZSOYT2...

Invoice: 90000033

000mR
1.20000INR
1,20000 INR

10.The user can download or print the document using the ‘Download’ and ‘Print’
options provided at the top right of the popup window.

Invoice

= CmVuZHNOcmVhbQplbmRvYmoKMTcgMCBvYmoKPDwvVHIWZSOYT2. ..

Invoice: 90000033

Tt Amcunt in Oe Thousan Tua Hundeed Ropess
words.

Second Scenario:

1. When the user directly wants to sign the document directly from the Dashboard,
they can directly click on the Sign button against the invoice.



E Signing - Search In: "Apps”

E Signing

] 90000074
90000075
90000076
90000077
90000078
90000079
90000080

90000081

F2 B
F2 B
F2 B
F2 B
F2 B
F2 B
F2 B
2 8

18100001 4200 INR
18100001 7200 INR
18100001 800 INR
18100001 5000 INR
18100001 1200 INR
18100001 600 INR

18100001 8200 INR
18100001 13000 INR view | [EED

2. Once they click on the Sign button, the invoice is signed and they will be
provided with the options to close the window, print, or save the signed invoice.

Invoice

= CmVuZHNOcmVhbQplbmRvYmoKMTcgMCBvYmoKPDwvVHIWZSIYT2...

Net Value 1
Reference Number: A

200.00 INR/1h

Our VAT Reg. Number:  IN123456789 Total Tax Amount 0.00 INR

Incoterms: EXW
Location 1: Vendor

Total Net Amount 1,200.00 INR
Total 1,200.00 INR

Payment Terms: As of End of Month Total Amount In One Thousand Two Hundred Rupees

Payer:
Company
Domestic Customer IN 1

Words

n e ==k, 3rd Cross, Peenya Industrial Area

GL_Q}\N\_\,S angalore

Signed by
remotesigping, you for your business.

Tel. +49 (030) 410920
Fax. +49 (030) 41092-111
www.predefined.de
info@predefined.de

&GOQ\;
S

UST-Id.: DE 123 456 18938 Berliner Ge\dinstm
2l BLZ 10050100 / BIC BELADEBEXXX.

Kto.-Nr. 1234 54 32
IBAN: DEBZ 9385 2104 8943 3852 23
Director: Volker Predefined

3. Once the user clicks on the Close button, a pop-up window will show that the

invoice is signed successfully.

@ Success

Invoice signed successfully. Reference Number is OT/SEP/2023/59754




Embedded Signing

1. The Embedded Signing Dashboard will have all the invoices that are to be signed
by the User. The user has to click on the ‘Go’ button to see all the invoices in the
table.

Embedded Signing Search In: "Apps™

Embedded Sigining

Billing Document Billing Type: Status: Sold-to Party: Is Document Signed

il 1 v Clear  Adapt Filters
Billing Documents & o3
] Billing Document Billing Type Status. Sold-to Party Net Value

To start, set the relevant filters.

2. The user can either View or Sign the documents using the buttons against the
invoices.

Embedded Signing -~ Search In: "Apps”
Embedded Sigining
Billing Document: Billing Type Status: Sold-to Party: Is Document Signed:
~ E Clear  Adapt Filters
Billing Documents (253) 8 @ £3
Billing Document Billing Type Status Sold-to Party Net Value

90000000 F2 B 18100001 1200 INR View Signed Document
90000001 F2 B 18100001 120 INR [ View Signed Document
90000002 F2 B 18100001 600 INR view | [EED

90000003 F2 B 18100001 1200 INR [view | (EED
90000004 F2 B 18100001 200 INR View |

3. Once the user clicks on the ‘View’ button, the invoice will be shown in the pop-up.

Invoice

=  LfgOy GB1AEICCMwSIWFWBEOXNILEMCImzyoAElzxjBVEWIAIEDAGPQ... 1 /1 - w00x + @ & &

Invoice: 90000001 Aﬁ

Supplier:
16 Brunton Road Date: 19-Apr-23

560025 Ahmedabad Delivery Date: 19-Apr-23
Order: 4
Reference Number: F20000000001

Region:  Gujarat
GSTIN:  27GSPMHOT41GIZS

Ship-to Address:

Company

Domestic Customer IN 1

2 5th Block, 3rd Cross, Peenya Industrial Area
560099 Bangalore

Region:  Obsolete




4. The user can Sign or Close the pop-up window by clicking on the buttons provided

at the right bottom of the pop-up window.

Invoice

2P

— LfgOy GB1AEICCMwSIWFwBEoxNILEmCImzyoAEIzxIljBVEWIAIEDdqPQ... 171 — 100% + (E]

Invoice: 90000001

Supplier:
16 Brunton Road

560025 Ahmedabad

Region:  Gujarat

GSTIN:  27GSPMHOT41G1ZS

Ship-to Address:

Company

Domestic Customer IN 1

2 5th Block, 3rd Cross, Peenya Industrial Area
560099 Bangalore

Region:  Obsolele

L)

Date:

Delivery Date:
Order:

Reference Number:

19-Apr-23
19-Apr-23

4
F20000000001

5. Once the user clicks on the “sign” button, the invoice will be opened in a new tab,
where the user can add the signatories by clicking on the ‘Add Signatory’ button in

the right panel.

List of Documents B 90000001 paf

o 90000001 pdf

Document Fields v

& | Name Invoice: 80000001

& Department
® | Designation
| Mobile number

| Email

o Supplier:

£ | Identification Number e et e
T Textbox 560025 Ahredabad Daivary Dars

N Region:  Gujarat Order:
= GETIN:  2TGSPMHOT41GIZS Rters Mumber:
& | Checkbox

‘Snip-to Addresa:

® | Radio Button Company

Domestic Custemer IN 1

# | Initials 25h Block, rd Cross. Peenya Industrial Area

580099 Bangalor
2 | QRCode Region:  Cusciet
e de Disclaime: Line | Product Description
B GRCode Discloimer ey
141 swooot Servce Material 01
Attach Supporting Documentls) < | e
Merge PDF (2 3 OurVATReg Number:  N1ZME470 Total Tax Amount
ncorerms. B Total Net Amount
Optional Settings < Location 1 Vendor Total
Payment Terms: A8 ot End ot enn
eStamping <
- Payer:
Company

Domestic Customer I 1
26t Block, 3rd Cross, Peenya Industrial Area
560099 Bangalore.

Q@ W « 1v » M

28

19Ap-23
19Ap-23
4

F20000000001

000 NR
600.00 NR
600.00 INR

Total Amount in_ Six Hundred Rupses
Words

Workflow Type

Serial v

+ Add Signatory

Reminder <

Don't Remind A

6. Select the email address from the list and click on the email address.




List of Documents
o 90000001.pdf
Mumber of Foges 1
Document Fields v

Name

Department
Designation

Mobile numioer

Email

Identification Number
Textbox

Checkbox

Radio Button

Initials

B (v @ @ B [0© | ~d = -

QRCode

QRCode Disclaimer

B 90000001pdf Q M« v B M

Invoice: 90000001

Supplier:

e B ==
b R S
e e

P

Company

Domestic Customer IN 1
25t Biock, d Cross, Peenya Industrial Area

560099 Bangalore

Region:  Obciete.

Line | | Product Deseripton Quantity

Freh, [ HENSAC Code
Service Material 01 10000

[TRET

Configure Participants

Search Signatory

Click + to add new users that need to

feview o sign the document

Apply

7.

The user has to drag and drop the Signature placeholder from the right panel onto

the document and place the signature placeholder at the desired location.

List of Documents
o S0000001.pdf
Document Fields ~

Name
Department
Designation
Mobile number
Email

Identification Number

HIT @« &% B »

Textbox

®Q

Checkbox
Radio Button
Initials

QRCode

B B N0

QRCode Disclaimer

Attach Supporting Document(s)

Merge PDF (2) <
Optional Settings <
eStamping <

B 0000001pdf

aQ M « v » M

AP

Invoice: 90000001

18-Apr-23
18-Apr-23

‘
F20000000001

Y {aNiBAC Code
1.000h

Total Tax Amount
Tetal Met Amount

Total

Total Amount In Six Hundred Rupees
Words

000 MR
600,00 R
600.00 NR

select
Sipature
N

Workflow Type
Serial ~

+ Add Signatory
Drag and drop the colored bor for the
signatory on ane or more: toodd o
Sanaturs placencider for the added
signatory

ME

remotesigning@yopmail.com td
Reminder q
Don't Remind v

Set fraquency for reminders to users that
have documents pending for signatuse

D -

8. If the initiator is selected as the first signatory, they have to click on the signature
placeholder and sign the invoice document. The user has to click on the Signature

Placeholder.

Generate Signature Settings

Mode of signature ‘eSignature v

Visual appearance Sample Signatures  Draw  Upload My Signatures

Full Nome(®  John Doe

@ Jow Dee

Sampé Sgnotueo 3 =

Jehin Dee

ﬂ&n Hoe

‘Company Stamp [Optional) ~

Apply and




9. The user can select the Signature from the available options or can Draw or upload
their signatures by using the Draw and Upload options. Once the user selects the
signature, they have to click on the “Apply and Preview” button.

Generate Signature Settings

Mode of signature eSignature v

Visual appeerance Samplesignutuml Draw  Upload My Signatures

Full Name (2) John Doe

® Jonw Dot

Company Stamp (Optional) ~

Apply and Preview Reset

10.The preview of the document with the selected signature will be shown. The user
has to click on the “Sign and Send” button present in the right panel to complete the
signing.

List of Documents B 90000001pdf Q KM « 1v » M Workflow Type
90000001 pdf =
o Hurbor of P w Serial ~
Document Fields hd
+ Add Signatory
& | Name Invoice: 80000001 Drag and drop the colored box for the.
signaory on one or more pages {0 add @
anatire placehower for the odded
W Department signatory
& Designation ME x
remotesigning@yopmailcom
| Mobile number
& Email
£/ Identification Number e ond Dute: P i
Daitvary Dats: 19Apr23 eminder <
T Textbox .mm_ r—
5 Checkbax GETI.  Z7GSPUHOTAI0NZS " Humber: =
Ship-to Address: Dorit Remind M
© Radio Button Company
Domestic Customes IN 1 Set frequency for reminders to users that
# | Initials 25th Block, 3rd Cross, Peenya Industrial Area have documents pending for signature
B | QRCode
2 | QRCode Disclaimer [ "
100N Save to draft
Attach Supparting Document(s) < o
Merge PDF (2) < : ooomR
Incoterms: e Total Net Amount 600.00 NR
‘Optional Settings < Lecamion 1: Vander Total 600.00 INR
Payment Terma: A of End of Month Tolal Amount in Six Hundred Rupees
Words.
i <
eStamping Payer:
Company
Domestic Customer I 1 ) ~
2 6th Block, ird Cross, Peenya Industrial Area oNN Do{
560099 Bangalore. o
s mmDn 4 .

11.0nce the document is successfully signed, the success message will be shown to
the user.



The document(s) has been signed successfully

12. If there are more than one user in the workflow, the document signed by the first
signatory will be sent to the subsequent signatories for their signing.

END OF DOCUMENT



